December 6%, 2012
Presenter: QSS Account Manager, Lois Milstead
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Release Overview

e The 1099 software is updated
annually.

e The release of the Tax Reporting
software for 2012 is designated as
TX12.
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2012 Form 1099-MISC

e 2012 Form 1099-MISC reports payments for
services.

e Reports vendors that are flagged for 1099 reporting.
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How 1099 Processing Works

e Extract 1099-MISC data from A/P transactions
processed in calendar year 2012.

e Enter additional data for payments not transacted via
QSS A/P software.
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1099 Maintenance (AAUPDT

[Z" Accounts Payzble - Accourts Payable 39 - Q55 DEMONSTRATION DISTRICT Q55/0AsIS [=]-&- [
File  Oplivns  View  Help

PRREFEXPEIPEW

= Accourds Payabic] Search 3
- PO Payments: (PO)

-- Travel Claims (TC)

- Revolving Cash {RC)

- Set Up Payables (EP)

- Payables Payments (CL)
-- Liabilities (LB)

Search Results (Double-Click a cell or Control-Erter (while in the grid) or CtH+0 to view details)
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%099 Processing Module
1099 Processing Branch
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AP denotes AP Staff Tasks
T denotes Technical Staff Tasks

TASK WHAT WHEN HOW
1-T | Install current year's 1099 programs; add to user Dec.
menus
2-T | Create data file (KSAM file) for Additional Data program | Dec. Y12TENSSPREF UDC
3-T | Create or copy control files Dec.
4-AF | 'nnt prelist based on vendor TINs; check for accuracy | Jan. TN5SEG12 menu program
5-AP OPTIONA!L —Edit flags as needed Jan. AAUPDT menu
PIOGIAIT
6-AP ONTIONAL—Edt vendor information as nccded Jan. YVEUFPDT menu
prograrm
T-AP OPTIOMAL—Add/Edit additional data as needed Jan. TNFD12 menu program
AP Repeat from Task 4-AP unti accurate Jan
8-T | Extract AP payment records from GLDSYS database Jan. Y12TENSGEXT UDC
9-T | Merge AP and Additional Data records for extract file Jan. Y12TENSSMRG UDC
10-T | Filter amount cutoffs by TIN Jan. Y12TEN9SFILTER UDC
11-T | Pnnt final prelist Jan Y1Z2TENSSRPT UDC
AP Check prelist; repeat from Task 4-AF until accurate | Jan.
12-T | Print and distribute 1099 forms By 1/31 Y12TENSOPRT UDC
T OPTIONAL—Print and distribute 1099 laser forms By 1/31 Y12TENSOLASER UDC
Allow interval before creating transmiftal file
13-T | Create electronic transmittal fil By 3/31 Y12TENSSFILE UDC
14-T | Transfer transmittal file from HP e3000 to PC By 3/31
158-T | Save history file Y12TENSOSAVE UDC
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A/P Vendor Definition

® Vendors can be external agents that sell goods and /or
services.

® Vendors can be employees receiving reimbursements.
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Reportable 1099 Payments

e Payments to Independent Contractors

e Payments to Corporations for Medical/Health Care
services

e Payments to Attorneys
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Vendor Address Printing

® Regular Address (Default for printing)
® Remit Address (Custom configuration)

® Designated Additional Address (Custom
configuration)
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Vendor Flagging

® Vendor Master File 1099 field must contain
66Y99

e Taxpayer ID Number (TIN) entry

e Taxpayer ID Name (if different from regular
Vendor Name)
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nance MoC
Vendor Master File Maintenance

%, 0SS ControlCenter 39 - 155 LEMUNST A HON LIS TRIZ | QSS/UASIS =2 =
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Budge: (Transfers, Settings, Summary Rules, Ind Jost Rules)

= Financ= Job Mlenu

*
ﬁ Journzls, T-ansfers (DG, JE. TF, TV}

ﬂ Manua Fayroll Ercumbering
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ﬁ’ WLD Paymen: Processing

ﬁ Warrant Mariagement {Cancels, Hand [=sues, Recondliation)
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@ Receiving/PO
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Eau
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Vendor Master File
1099-MISC fields

-

il Vender Maintenance 39 (5SS DEMONSTRATION DISTRICT qssroass [ o= |[= [ 5= |

File  Oplivns  Help

dEeEO

N PHESE X

‘Vendm Hecord Updated | Inspect |

Contact Information | Dptinnallnlurmatiunl Add| Addresses |3]| Commodities [T]I D:-mment@"l

Diistrict: |39 vI
IDUIIIDT rI

Mame: IEEtSEﬂDt Fcod Servces Remit Name: |Ealzalot Food Services
Adcrass: I??? Hungrye Mveriue Remit Addiczz: | 777 Hungy Avenuc
1 |
City: [San.Jos= Etate: [Ca Zin [54070 City: [San Jnse Sate: [C4 Zip: [24070
Phene: [ [777 ) [777-7777 Fax ([777 ) |777-7778
PR S T W =B
1099 I‘r‘-“('eg ¥|  Hame: [Esteator, Can Prezel. | x| TariD 123456783 35k [111-11-1111

Use Tax Preset: I“f -Yes - UzeTaul: | z | : | Uge Tan 2 I z

At umber: |'|23£158?89 Fiating Iﬁ.iﬂ b=3 Flag: I vl

Categony [FOOD [FOFF [FoFE | | | | | | |

Tvpe: I Revalving Zazh Object: I Terms: - I Shipping %

Commenks: IEest R avw Food S ervice Yendor!

Last edit: 1240272012 at 11:35:40 by DALY Last paid: 07431/2007

VEUPDT: 0w $USER DEADB N Y2012 Dist39 Site:l GS:W | 1272720012 11:36 AWM

4
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/ﬁg' Attorney Gross Proceeds
into Box 14

e Attorney Gross Proceed payments must be posted into box
14 of form 1099-MISC.

e Attorney gross proceed amounts use preset value of “E”
on the Vendor Maintenance (VEUPDT) window.

e Attorney fees post into Box 7.
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tility (GOUPDT) Program
1099 Program Option

File Options Help

T OB X 8

I~

& Finance Maintenance 39-S5 DEMONSTRATION DISTRICT gss/oAsls [ o (& [

2 Fragram Options [GOUPDT) I Field Relationzhip Tables [FLDI:IEID]' LCountp Fund Cross Re® [CFU P‘DT]l

| Inspect

Priogram Optione by Dt 1 Prngram Mptinn: hy Piog I Odometers -] Coritral Drgtes

-I Data Forr

¢ Frogran |1 093

Dist Data Matric
LI} ag 123456 789DEFG
2 a7 127407D0GH M
3 26

Yr:2008 Dist:39 Site:l GS:'W

1242012 342 PW 2
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Aadd Window View

Automatic Flagging of 1099 Vendor Payments

P —
7 add PO Payment = @ [==
File Options
Sk X[ Quick View NetPOZ <EnterPO#> <Line= 7 |
Add .
PO numier; 000001 - Mateniale of seme sorl
Line: 0001 BAecount  01-000-000-0000-0-0000-0000-4310-0000
Budget balance: -§3.19857
Vendor. 000113 - Acme Products Inc
Withhold Order on File
Balance: §E98.70
Fayment type: -
Ievoice date: 06/30/°2011 «
Imucice description. ©eatT
Batch number: 0001 - Vendor paymenta for March 4 -
Paymaent dus: -
: Note:
LR ol et 22231 e pesiions ofthe
L m Fayment and Liquidate fields
Liquidate "¢ have been raversed.

Use'l'a.'-:: Uze Tax Amount: 50.00
1099 | ¥ -

Digeount: [ 200 % Mat;

Remit Payments:
Address No: hcme Froducts, Inc
Rccounting Department
7 hddresses 500 Main Street¥
Your Cicy, CA 12345

[ ¥r 2011 Dist: 07 Site: 1 GS: W [ 12/11/2011 [3:59:58 PM _;

n
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1099 Maintenance (AAUPDT)

Update 1099 Payment Lines by Warrant Number

E‘ Accuunly Payable - 1098 Mainlenance (AA) 07 - Q35 DEMONSTRATION DISTRICT
File  Optiens  View Help

PRRFERBEAXPEJED

Q55/0A515 = =

=~ Accounts Paysble Search (F3)
i~ Travel Claims {TC)
- Credit Memos ({CM) o
Revolving Cash {RC) nfarrant Mumaear:

i~ Payables Payments (CL)
- Liabilities (LB}

= lransaction Maintenance
i~ Move / Hold Payments
Due Date 5 Search Hesufts [Uoubled lick a cell or Control-Enter ta vew details)

[ ¥r: 2011 Dist: 07 Site: 1 GS:W [ 12/11/2011 [4:12:37 PM .
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% (Tech) Install 2012 W2/1099
Release

Task 1-T. Installation
Step 1—Obtain User Manuals from the Q2SS Web Site
Step 2—Distribute Materials
Sstep 3—Download the Installation File from Q55 Web Site
Step 4—Transfer and Restore Installation File to Your HF 3000
Step 5—Build New Release and Archive Groups
Step 6—Restore Files
Step 7—Archive Current Versions of Released Files
Step 8—Integrate Release Files into Standard Groups
Step 9—Move Updated Files into Production
Step 10—Copy Process Control and Printer Environment Files
Step 11—Move W2 Transmittal File Program into Production
Step 12—Copy Last Year's Control Files
Step 13—Modify UDCMENU
Step 14—Integrate W2 and 1099 UDCs
Step 15—5Store Archive Files to Tape

20



7 Task2.T (Tech)
Create 1099-MISC Additional Data File

e Execute Y12TEN99PREP.

® Technical Note: setup QCC 1099-MISC Additional
Data program access via TNFD12 USERSEC.

21
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1099-MISC Additional Data File Warning

frmmmmemmssmcsssassesseseeeesseeeeeeeaaaad
A waming that the fle
WARNING: The Foreiqn dats tile has #— ghesdyesisic
already been created. deplayed

l File TFTNFD12.W2109912,(2303ER .
Contains 101 records o The number of existing
Created: THU, WOV 13, 2012 by QPR recards s displayed

I Opdated: THO, WOV 13, 1012 at 7:50 AN

L |

Erage the foreimm data file? [¥/N)
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~—QCC 1099-MISC Additional Data

TNFD12

a W2/1099 Processing

File [ 1'50 FTSTEES Helps
m —_— -e—
Sy ==, 0=

QSSrOOSIS I — I =] IE

= Tace Wear 2002

21 WD Prmcessinmegy

Tax Year 2011
1= YWear 20T
.- _n:dlm Oyl s e

o TS Misc Prelist (TRSE12)

oW Prelist (W 25SBE 12)




~—  Task 3-T(Tec
Setting Up Control Files

e Create/Copy Federal EIN Control File — contains Federal

Identification numbers for both W2 and 1099 processing
CTW2TP12.W2109912.<your_account>

® Create/Copy Contact Phone Number Control File — contains

filing person’s contact telephone, name, address
CT1099PH.W2109912.<your_account>

® Create/Copy Transmitter Information Control File — contains

transmitter information for 1099 media file.
CT1099TI.W2109912.<your_account>

24



Sample of self documenting
CT1099TI.TX12JCL

JL CTI0D9STI.W2108911
j Thlis control file i3 used to deflpne parameters reguired to be included

1

W o=3 & N ods L R

11
12
13
14
15
16
17
1B
19
20
21
22

24
26
26
27
e
20
30
31
iz

ia
3B

i
1Field Bize

Jmmmmmmmm mm——m
JHRAMCTL 04

3 TCC (117

1 COMMNAME 40

1

]

j CONEMATL 3%

]

1
i
1
i
1Fiald Value

on the 1000-MISC media file. This file iz 2elf doocumenting and
should be edited to prowvide data valuss.

Thiz file can be used to allow for input of field waluss without
having to answer questlions when producing the 1099-MISC media file.

Edit the field wvalues below and replace the '*" values with the
correct value for your organizetion. If the field should be spaces
replace the "*' with =spaces. Any field left as "*" will be prompted
for a value during the tape/disketts proocess.

Deacription

Fayer Hame Control (From the mailing label)
Transmitter Control Code (Assigned by IRE)

Contact Hame

Hame of person to be comtacted 1if IRS/MCC encountera
precblems with the file or transmissicn.

Contact Email address

Emall address of the person to contact regarding
electromic or magnetic files.

The fields are positional and MUST be setup in the correct columns.

e I

HEMCTL =~ ****
— sawas

CONMEME I L R e T e R R R e T Ty

CONEMATL, #éédsdssssddddi bl sbbddsassdandddbew

y end of cc1080ci
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TNSB (Traditional) and TNSB12 (QCC

COLUMM COMNTROLS PARAMETERS
1{1) Access to TNSB Y = Yes, allow access. (Defaulf)
M = No, do not allow access.

2-T{6) | Setdefault value for Enter up 1o 6 numbers to indicate the default amount in
Box 1. 3, 7 Dollar whaole dollars. The default is “**600 (where ~ is blank).
limit

813 (6) | Set default value for | Enter up 1o 6 numbers to indicate the default amount in
Box 2 Dollar limit whole dollars. The default is 10 {where ™ is blank).

14{1) | Setdefault value for | ¥ = Yes (Default]
lgnore vendors W= Mo
Delow limit?

15{1) | Setdefault value for | A = Accounts (Default)

Show accounts or D = Descriptions
descriptions

16 (1) | Set default value for 0 = Select all vendors.

Select vendors by 1 = Select only vendors with 1099 flag of ¥ (Default)
1099 flag 2 = Select only vendors with 1029 flag of Hor blank.

17 (1) | Setdefault value for | A = Any value
Select payments by | R = Any reportable value (Default)

1099 flag 1 = Box 1 Rents

2 = Box 2 Royalfies

3 = Box 23 Other income

4 = Box 4FIT

6 = Box 6 Medical

7 = Bor 7 Nonemployee compensation
D = Box 13 GFP

E = Box 14 Attomey fees

G = Box 16 State Tax Withheld

H = Box 18 State Income

M = Non-reportable

18 (1) | Setdefault value for ¥ = Include all districts.

All districts MW = Include lcgon district only. (Default)

19 (1) | Setdefault value for | 1 = Exfract data from GL database. (Defaulf)
Data source 2 = Exfract data from extract file.

2001) | Setdefault value for | Y = Yes (Default]

Print payment detail | N = Nn

26



2012 1099 Processing Menu

a-! W2/1039 Pracessing gssoasls [ o | = |

File Options Help

.H::]:% EE k
=] Tax Year 2012)

- 1099 Frocessing
.. 1099-Misc: Predist (TNSB12)
-W2 Processing
L W2 Prelist (W25B12)
Tax Year 2011
(11 Teax Wiezew 2010
El Miscellanecus Options
;- Maintain Health Care Control Records
[=I- Loolups:
* View 1099 Image

[¥r: 2008 Dist: 29 Site: 1 GS: W [ 12/2/2012 1:40:21 PM :
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~1099-MISC Prelis

ample of Full Prelist Settings

5./ 2012 1099-Misc Prelist (TMSB12) IEI

Fle  Uptiors

Qe 3 &

2012 1099-Misc Prelist (TNSE12)

Report bile:

Box 1.3. 7 Dallar limit: 000303 {In whole dollars)

Bax 2 Doallar limit: 000003 {In whale dollars)

Accounts? (@)
or Descriptions? ()

Select vendors by 1098 flag: | Sslsct Al Vardors -]

Select payments by 1039 fiag: |include ALL Pzymsnts -
Frint peyment detall lines? V]
Al diatricta? [ |

Das source? [Eﬂmd from GL Database v]
Nete: ** Na Production File Available as Dawa Source ™

28



~1099-MISC Launch Window

Sample of Defaulted Settings

2 Tax s =

File  Options

@0 1

20121099 Miac Proliat (TNSE1Z)

Report titls:
Box 1,3, 7 Dollar limit: 000030 (| wihwle dollars)

Box 2 Dollar limit: 000030 (In whale dollars)
Ignare vendars below limit? ||
Include on Report
Nocounte? (@)
ar Descriptions? |

Fdl!'rfvﬁ'rlﬂglly“m“ﬂg'[%led Only Wendars with 3 1099 Flag of " ']

Selert payments by 1089 fiag: [Include Payments Flaggec for 10%%-MISC Reparting ']
Print payment detail lines?
All distriets? [

Deta source? [Exlldu N GL Dl abese ']
Note: ™ No Preduchon File Bvalable as Data Source ™

¥r: 2008 Dist: 39 Site: 1 65: W | 12/3/2012 [ 8:00:02 M .
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~—Sample 1099- relist

Report w/Accounts

44 SAMPLE DISTRICT =469 1099-MISC PRE-LIST - 2012 THRPL12Z H.l2.01 la/05/12 16:07 PAGE i
SAMPLE WITH ACCOUNTS

Vendor Tax ID 229 {//;D-RESC-Y-DEJT.SO-CDAL-PJNC-SCH-DDI—DO2‘H\\ Lata DPaid Warrant Raference Amount Flag
xxxxxx A FIRST SAMPLE VENDOR
H >A FIRST SAMPLE VENDCE 12-5050-0-589%,00-8530-5%20-500-000-000 01/07/2012 60114592 PV-008247 425.58 ¥
A »100 MAIN ETREET 12-5050-0-58959.00-8530-5220-500-000-00D 01/07/2012 60124502 PV-008247 435.58 ¥
@ SYOTR OTTY, OA 12345 12-GNRA-0-GAGY NC-ARIN-BIWN-EO0-000-000 02/23/2012 A0144487 DV-N10RAN 475 88 ¥
12-5050-0-5899.00-8530-5320-500-000-000 02/23/2012 60144467 PV-010680 425.58 ¥
12-5050-0-58%%.00-8530-5%00-500-000-000 03/16/2012 60155053 PV-01288&C 425.58 Y
12-5050-0-58%%.0C-8530-5%20-500-000-000 03/16/2012 60155053 PV-012860 425.58 ¥
12-5050-0-5889,00-8530-5200-500-000-000 04/08/2012 6€0170447 DPV-013072 412.00 ¥
12-5050-0-5899.00-8530-5200-500-000-000 04/08/2012 60170447 PV-01307% 425.58 ¥
12-5050-0-58%9.0C-8530-52030-500-000-000D 05/20/2012 60194256 PV-015595 425.58 ¥
12-R050-0-5R%9.00-8AR30-R300-500-000-000 05/20/2012 0194256 PV-015595 42R.58 ¥
12-5050-0-589%.0C-8530-5%00-500-000-000 082272012 60213364 PV-0LT338 384.00 Y
T

12-5050-0-589%.00-8530-5%00-500-000-000 0672272012 60213364 PV-017318 384.00
; {7)Honenpl §,009.22

XXXXXX ANCTHER VENDOR

H >JOHWSCON, JOHN J (:-09-0000-0-5960.ﬂE-iiIﬂ-!i?ﬁ-ﬂDﬂ-ﬂﬂO-ﬂﬂD j) 0670372012 60204746 PO-102002 3,800.00 Y
=100 MAIN STREET

A >ATTH: JOHN J JOENSOK

C »YOUR CITY, CA 12345

44 -xxxxxx ANOT xooxxxxxxx 8 Y JOHNSON, JOHN J (7)Nonempl 3,800.00
xzrxwew ATTORNEYS AT LAW /f \

W >ATTORNEYS AT LAW 01-0000-0-RR07.00-0110-T130-000-000-000 01/08/2012 A0126081 PO-100510 2,RRR.1R ¥
»100 MATN STREET 01-6502-0-580..00-5050-22030-300-108-000D 01/0872012 60126061 PV-008212 776.25 ¥
A »>3UITE 100 01-0000-0-5802.00-01L10-7330-000-000-000 01/27/2012 60129082 PO-10053% 657.75 X
¢ =YOUR CITY, CA 12345 01-2020-0-5200.0C-5050-2230-300-100-000 02/25/2012 60146364 PV-01006% 20.00 Y
01-0000-0-5002.0C0-0L10-7230-000-000-00D 03,/02/2012 £014€329 DO-110E20 15,420.80 ¥
01-0000-0-5A07 . 0C-A110-T7130-000-000-000 03/02/2012 £014R8329 DN-10058%% 1,236 60 ¥
01-0000-0-5802.0C-01L10-7330-000-000-00D Q4/07/2012 §0169965 PO-10053% 1,882.55 I
01-6502-0-5802.00-5050-22230-300-108-000D 04,/07/2012 601565965 PV-012846 727.55 ¥
01-6502-0-5802.00-5050-2200-300-108-00D 04/07/2012 601652965 PV-012847 £3.75 X
01-0000-0-58 0C0-0110-7330-000-000-000D 04/29/2012 £0183800 DO-1008%% 5,074.00 Y
01-0000-0-58021.00-0110-7330-000-000-000D 06/15/2012 60210532 PO-10053% 25,063.80 ¥
01-0000-0-5801.00-0LLO-T350-000-000-00D 08/15/20L2 60210532 PO-L09053% 104,115.07 X
01-0235-0-5802.00-6300-3500-000-000-000 06/15/2012 60210532 PV-015725 344,00 X
01-2420-0-5802.0C-3500-3500-000-000-00D 0§/15/2012 €0210532 PV-013572¢ 516.00 ¥
01-0000-0-5802.00-01L10-74030-000-000-000 05/15/2012 £0210532 PV-015727 2,500.00 X
01-0000-0-5802.00-0L10-7330-000-000-000 UB/24/2012 &0217312 PU-10053% T.028.12 X
01-0235-0-580..00-6300-3500-000-000-000 06/Z4720Ll2 60217312 PV-0L7569 1z8.86 X
\ 01-2420-0-5801.0C0-3500-3520-000-000-00D "J) 06/24/2012 60217312 PV-017570 183.30 ¥
01-0000-0-4200.00-0110-7430-000-000-000D 07/07/2012 £1002191 CL-1003%% 366.30 Y

dd-ooooar ATTO 00X esxx T A EYS BT LAW (7)Nonempl 169,744.58

30



| ample 1099- relist
Report w/Descriptions

44 (QBE Test Ddstrict 5469 1099-MISC PRE-LIST - 2012 THREP12 H.12.01 12/05/12 16:10 PACE 1
SHMPLE WITH DESCRIPTIONS

SE9 /]-Jalcription Date Daid Warrant Referaonce Amount Flag
xoooo A FIRST SAMPLE VENDOR
W =>A FIRST SAMPLE VENDOR 12/0% Anderscn, Sherwood 01/07,2012 60124532 PV-008247 425.58 Y
A >100 MAIN ETREET 13/0% Beethoven, Ludwig 01/07,/2012 60124532 PV-000247 425.50 Y
C >YOUR CITY, CA 12345 01/10 Wiwvaldi, Antonio 02/23/2012 60144457 PV-010680 425.58 ¥
01/10 Dumas, Alexandra 02/23/2012 60144457 PV-010680 425.58 ¥
UZ/10 Elllngton, Luke D3/1E/2012 6ULLED23 PV-0LZHED 4Z5.58 X
D2/10 Fitzgerald, F Scot: 03/1€/2012 60155033 PV-012880 425.58 ¥
031/10 HDemingway, Erneat 04/0£,2012 60170447 PV-013079 412.00 ¥
03/10 Irwving, Washington 04/0£,/3012 60170447 IV 013079 435.58 ¥
04/10 Johnscn, Lyndon 05/20,/2012 60194256 PV-015595 425.58 ¥
N4/10 Steinbeck, John 08/20,2012 AN1942568 DPV-015R95 425,58 ¥
03/10 Steln, Gertrude 0§/22/2012 60213334 PV-QLl7338 334,00 ¥
03/10 Tennyscn, Rlfred 06/2Z/2012 60213354 PV-017338 3a4.00 ¥
44 -XXXXXX AFIR xooxxcxxx ¥ A FIRST SAHFLE VENDOR (7} Honampl 5,008.22

N >JOENSON, JOHN J 05041001 06/03,/2012 60204746 PO-102002 3,800.00 ¥
5100 MAIN STREET
A >ATIN: JOHN J JOHRSON

C »YOUR CITY, CA 12345
44 yoxxxx  ANOT wmoooooox 8 Y éﬂ&ﬂﬂ', JOHN J ) ({7} Honsmpl 3,80D0.00
xxxoex ATTORNEYS AT LAW
B >ATICRNEYS AT LAW /( 005057 /347465 ROV 03 ‘\ 01/08,2012 60126051 PO-100539 2,555.18 ¥
2100 MAIN STREET D25057,347465 NHOV 02 SMITH A 01/0£/2012 60126051 PV-008212 776.25 ¥
A =E8UTTE 100 035057 /349386 DEC 09 01/27,/2012 60125032 PO-10053% E57.75 ¥
C »¥YOUR CITY, CA 1234%F DOEOET /249660 NOV 09 WORKSHODE 021/2E,/3012 60146254 DV-0100&60 ag.00 ¥
005057 /351418 3RD QRTR RETAIN 03/02,/2012 60148329 PO-10053% 16,428.50 ¥
005057351418 JAN 10 03/02/2012 0148329 PO-10053% 1,235.60 ¥
005057 /3535CT7 FEB 10 SMITH B 04/07/2012 60163355 PO-100539 1,832.55 ¥
B35057,/3535C07 FEB10 SMITH C 04/07/2012 60163355 PV-012846 727.55 ¥
036067 /3536C7 FEB10 SMITH D 04/07,/3012 60168356 DV 012847 53.76 ¥
DJ5057,/355340 MAR 10 04/2%,/2012 0193200 PO-100539 5,074.00 ¥
005057257311 APR 10 06/15,/2012 60210532 PO-100539 25,053.80 ¥
DL/0L-06/30/10 DISTRICT RETAIN 06/15/2012 G02L053Z PO-10053% 104,115.07 ¥
035057,357311 APR 10 06/1%/2012 60210532 PV-016725 344,00 ¥
B35057,/357311 APR 10 06/15,/2012 60210532 PV-016726 516.00 ¥
036057 /3656458 APR 10 SMITH E 06/15,2012 60210532 DV-016727 2,600.00 ¥
DJ5057 /359304 MAY 10 06/24,/2012 0217312 PO-100539 7,025.12 ¥
005057253304 MAY 10 06/24,/2012 60217312 PV-017569 128.86 ¥
\ U05057,/35%304 MAY 10 U6/24,/2012 BUZLTILZ PV-ULTHTOD 1%3.30 ¥
035057,355442 SMITH P 07/07/2012 61002131 CL-10033% 359.30 ¥
44 yomxxx ATTO woooooooe Y A 5 AT LAW (7} Honsmpl 189,744.58
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“MISC
(TNRP12) report
changes

N > The name to be reported
to the IRS.

N2 > The second name field

A > The Address to be reported
in the single address field.

C > The City, State and Zip
Code to be reported.

>Any line with a “>’ is printed on
the 1099 form, depending on the
form.

Note: these values are used in
the file submitted
electronically.

[Vendor Tan ID L3 ]

xomx & FIRST SAMPLE VENDOR
[H = FIRST SEMPLE VENDOR

(A =100 MAIN STRIET

C >YO0R CITY., CA liigh

Date Maid Warrant Refercnce

12/0% medersou, Sherwoud
12/09 Besthowen, Ludwig
V1410 Vivaldl, Rotonlo
01/10 Dumas, Alexandre
02/10 Ellington, Duke
02710 Fitzgerald, F soott
01/10 Hemingway, Brnest
03710 Trving, Washington
04/10 Tobnmon, Lyndon
04/10 Steinbaeck, John
05/L10 stein, wertruds
0E/1D Temnyson, Alfred
44-300000C AFLR ANEEXELEX Y A FIRST SAMPLE VENDOR

41,/07/2011 £0114803 pv-000247
0140772011 E0L14E02 Pv-000247
Udr237E011 BULEA4LT PV-U1ULHEY
02/23/2011 E0144467 pv-020600
03/16/2011 E01EE0ED PV-011080
03/16/2011 E01E5053 pv-011000
0470872011 E0170447 Pv-013079
04/08/2011 E0170447 PV-013079
05/20/2011 CO1942LG0 Pv-01LLRE
05/20/2011 E01042E6 PV-01BERE
Q672272011 E0Z13364 pv-02T338
0£/22/2011 £0213364 pv-017320

M oe g e




1099-MISC Maintenance AAUPDT

Adjust Flags on Transacted Warrants
| =7 1099 Maintenance E=B(ECE <

File  Options
&EH2 8
‘warrant Mumber: 11120000 District: 07 - Q55 UNIFIED SCHOOL DISTRICT
Warrant Status: O - Outstanding Vendor: 00260 - Jones, Davey
Date Paid: 01/08/1557
Eeference Invoice Fd Bdr Sch Resc ¥ Goal Func Objt Type 1b UT Amount 10539
& 1 |HW - 180000 01-000-000-0000-0-0000-0000-4300-0000 | H | H | l0s.00p ¥
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P e

1099-MISC Box Codes

1099 (E) For each account line, the 1099 flag 1s displayed. Leave as 1s,
of type cne of the following 1099 codes:

CODE EXFLANATION
1 Rent.
2 Royalties.
3 Prizes.
& Medical and health care paymenis.
E Gross proceeds paid o an attorney

(Box 14)
YorT Monemployee compensation.
N or Blank Mot subject to 1089 reporting.
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" Information with VEUPDT

Unique 1099 Additional

Address

=3 Vendor Lockup 07 - Q55 CEMOMNSTRATION DISTRICT QSS/0ASIS = | 3| [mam)
File Options Help
N P X PEHPED
| ‘ Inspect
Contact Informmation ! Oplional Infarmationl] Add' Addieszes [3] IEDmm:dﬂ:nas 1] i Eomments*l
Diistrict il:l? -
I arne: |f\gglaeaiv9 Aooaunting Rienil Mane. I.ﬂ.glussi\r: Avuunlrg [5C)
Auddiess: [433 Balenced Avenue Remit &ddiess: |333 Balericed Avenue
City: |Dehitville Gtater |G#1'- Zix: |EIEIEIEIEI City: |Debitwille State: |G& Zip: |00099
Phone: [ [122 | 0456783 Faw | [123 ) |4E6.9670

Contact: [Trudy Acqressive

S5M; |111-11-1111

Freset; IY ;l Tak\D:|11111‘I111

1033: |7 -ves »|

Mame: |AGEHE55NE, TRUCY

LIseTa:-:Eil_ 2,| I

uwrde.zth.nne —l um.:m}n;‘zann % |5512 ‘|

We are Ho 11 We are Ho_ 11

Aot Mumber; |U2-33ﬂ95 Fating IEIB MzgFlag: |1 =
Cateyuay. | | | | | | | | | |
Type; I Revalving Cazh Object I Termsz: . I— Shipping % IF

Comments: |TruLJ agressive fim

I ast adit- 12742000 ar 12-20 00 hy DAM I ast paid 02401 1997

VEUPDT: Waww Wiw=00EW Yr:1997 Dist07 Siterl GS:W

1241472010 |12:40 PM

:




Vendor Maintenance
Address 99 Usage

“#* Yendor Lookup 32 QS5 DEMOMNSTRATION DISTRICT QSS/OASS = £3
File Optiens Help
£ . .
>0E D000Q HPIN=FHF <
| Page: 1 of 1
Wendo LDukLpI TIN Luukupl Conmodity Lookup | Employee Logkup O Resulls |
Vendor Name Vendor #/Addr | Status|Address Contact/Comment/Type Phone Number | Fax Number Com Codes | Add’l Addr. -
DOMALD DUCK 39 - 000002 A 13933 E, SAGEHILLS CRIVE | DAISY DUCK {520) 39348575 1 |:|
1 SAGE HILLS, AZ 85653
- Donald Duck: 39 -000002/02 A E57 A-MER-I-CAN STREET TEST FOR D825 L
Sak JA CARLOS, CA 94070
Eztsalot Food Services 39 - 000007 A |FF7Hungry Avenue Mr, Eatsalot (777) 777-7777 |(777) 777-777% i 3
1 Best Raw Feod Service Yendor!!
3 San Jose, CA 94070 eatzalot@wvakaoo.com
eatsalotMORE®@yahoo. com
eatsalotAL_OFIT @vyahaoo.com
Catsalot Moed Sarvicas 34 - 000007/01 A |EO03| lungry Ave ADDRLSS %1 1 3
4 San Juse, CA 53039 Type: VE
= Eztelot Food Services 39 - 00000702 A C993 Hunary Avenus Address £2 1 3
Zan Jose, CA 99999 Type: WE
. Eztsalot Food Services 39 - 00000793 A 1093 Hungry Avenue This is the address we use if they need a i 3
& San Jose, CA 991099 1094.
1 2
(5} 39 - 00C0O7 - Eatealot Food Senvices = =R
File
1 2
1 2
|Address H#00 is the currently selected address when returning Vendor/Address. £5-5555 |(555) 555-5556
# Name Address Comment Type Coda
s 00 |Eatsalo: Food Services 1099 Fungry Avenue
San Jose CA, 5591059
01 |Eatsaln: Food Services 8385 Fungry Ave ADDRESS %1 VE P P 5 -
San Jose C4, 83338
02 |Eatskot=ood Services 9923 Fungry Avenus Address %2 VE
San Jose C4, 99999 125372012 ‘ B39 AM ¢
4 |99 |Eatsalo: Food Services 1099 Fungry Avenue This is the address we use if they need a |29
San Josc 24, 091009 1099, | ‘
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1099-MISC Maintenance (TNFD12)
Add/Adjust Additional Data

I | B |

1 Misccllancous Options

[¥r 2008 Dist: 29 Site: 1L GS: W | 12/=/2012 | 8:47:34 A1 -

37



1099-MISC Additional Data (TNFD12

Invoking Vendor Lookup

s

sl 1089-Misc Additionzl Data (TNFD12) = Bl ™
File  Options

H® X <> @ > 8

District : The Train USD
Wendor No. ‘

Tax 10: Show S5N

Box | Index Amount Description (optienal)
1/1 RHents
272 Raoyslties
3/3  DOther Income
474 FIT Withheld
515 Fishing Proceeds
B/E  Medical
7/7 Monemployee Compensztion
8/8 Subs Paymenis
9/9 Direct 5ales Flag
10/ 10 Crop Insurance
/11 NA
12012 NiA
13713 Excess Golden Parachute
14714 Gress Paid fo Attorney
15/15 MNA
16/ 16 State Income Tax Withheld
18417 State Income
17. State 2nd. TIN Motice: [

[Usersec: vv [ ¥r: 2008 Dist: 39 Site: 1 G5: W [ 12/2/2012 [8:49:04 AM
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Returning 1099-MISC Data from
Vendor Lookup

T2 Vender Lookup 30 - QS5 DEMONSTRATION DISTRICT QS5/0ASTS =
File_ Options  H=lp
= N
OIF 00D HE2EN =8 @
| Page:1of 1
!EmjannnkupI TIN L:mkt.pl Coamrodity Lnnkupl Erplopes Lookus @ Besulls |
Vendor Hame Vendor #/Addr  Status|Address Contact) T t/Type Phone Humber | Fax Number Com Codas -
DONA_D DJCK 39 -000002 A 13993 E. SAGE HILLS DRIVE  |DAISY DUCK {520) 333-8575 \:l
1 SAGEHILLE, &Z 85856
TATEaat 000 SeTvIces E:E I R | rangry Avenue VT, CEtEal0t T s T
1 Bl Rawy Fuod Szrvive Yerndw 1!
k|3 San Jose, CA 94070 eatsalat@vahoo.com
eatsalatMORE @yahoo.com
QUINTESSENTIAL SCHODL SYSTEMS |39 -000001 A 807 AMERICAN STREET 1
3 SECOND FLODR LPDATED BY Duzne Dev/DAPD
SAM CARLOS, CA 94070
RZ Wendor #5 39 - 000005 A | 595 Primary address Whoever's There Then (559) 555-5555 [ {555] 555-5556
Sth Roar RIS
4 suite 5 E1@x COM
Frve City, CA 9490/0 Ed@mx UM
E3@X COM
RZ Yendor #6 39 - 000008 A €66 Primary Way Sp-at-a-tine (666) 566-6566 | {556) AEG-6EET
5 eth Hoor
suite &
Six City, CA 94070
& R=VOIVTNG CASH FOR NARSTFR 39 -mnnna A
Test Employee vencor Gay 29 -000057 A |youden'thave to type any  |Rzalie Persniddty
7 address ntormation, it wil EM type = employee vendo”
com= from Personnel System
test uz verdor 39 - 000700 A 1111 First Aveniue
San Carlos, CA 77777
The Deleted Yendor Guy 39 - 000009 1
i0 TO BE ASSIGNED 39 -999993 A -

12/472012 | 410 PW -
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~—Vendor Returne
Master F

a:l 1099-Misc Additional Data (TNFD12}

"

File  Optens

HO® X[ P2
District : The Train USD

Tax |D: 123456789

A
Vendor Ne. |5 | [IIIEE Estsalot ~cod Services

Boo ! Indes:

171
2iz
33
4/4
35
B/6
7
2/
39
10710
11
12/12
13/13
14774
12415
16116
186117
17.

Rents

Royalties

QOther Income:

FIT Wiithheld

Fishing Proceeds

Medical

MNonemployes Compensation
Subs. Payments

Direct Szles Flag

Crop Insurancs

[

[

Excess Golden Parachuie
Gross Paid to &Harney
[

State Income Tax Withhe!d
State Income

State

Amaount

e

[E=N Eol |~

Description (optional)

Lookup program return the vendor, now I can

enter my adjustment.

2nd. TIN Notice: [

|l.ls-|:rs-|:t:\"\"

[ ¥r: 2008 Dist: 39 Site: 1 65: W | 12/4/2012 | 3336 PH
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/.Task-S : % Ige%c

Create 1099-MISC Extract File

e Execute YI12TEN9IOEXT.

e Extract all 1099 flagged A/P payments for Calendar Year
2012.
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~—Regular Vendor Address
Default for 1099-MISC Printing

' 32 Vendor Lookup 07 - 55 DEMONSTRATIZM CISTRICT QSSOASS [ = | & |[=23a]

N+ X IE>EQ
|

Contazt Information | Optianal Infarmation I Add' dddresses [J) | Cammeditiss [5) | Cnmman:s*l

Drigtrict: ID? "'I

Regular Vendor Address is default for 1099-MISC form printing.

{Homber
F.ame: I-&QQ'E“WE Accounting Rerit Mame: If-‘«gressve.s‘-‘-.ccnuntlng [52]
Address: IEBEI Balanced Mwenue Renit Addreas: IEIEIEI Belaneed Avenue
City: [D ebitulle State ||3.¢« Fin: |nmnsa City: IDEI:itviIE: State: |Gia T |uunas
Phene (123 ) |045-6789 Facl[123 ) |4564870

Contact: |Trud}l Aggiessive

1099: IY-Yes ~|  Mame: [AGGAEESIVE, TRUDY Preset: |*r | TaiD: |1-1111111 SN |111-11-11-1
Uze Tax Proset |- - Jne | LaTanl: |[I?.25|JE %9512 I Use Tax 2 | : i I I
Acct Mumber: IEIZ-EEMEIS Rating: IEIEP Mag Flag |1 - We are No_ 11 We are No_ 11
Categen: | | | | | | | | | |

Tupe; I Revolving Cath Jbject: I Terms: . I ; Skipping = Il ]

Commen:s: ITrl.lI_l,l agresziva firm

Last edit: 1271472010 at 12:30:00 by DA Last paid: 027011397

| VEUPDT: wiwef/ Wian<DDEW ¥r:1997 Disk07 Sitedl GSW | 12/14/2010 1240PM




| 10990P Program Option

Optional Setting

@,:.} Finance Maintenance
File QOptionz  Help

At + PHEBIX

07-QS5 DEMONSTRATION DISTRICT QSS/0ASE | o || B |[eEde)

| Updated Successiully [PROGRAM-OPTIONS])
2 Program Options [GOLUPDT) | Field R elationship T ables [FLDEIEIEI]I County Fund Cross R ef [EFLIF'DT]I

| Change

Odanmeters T Control D ates

Data Formr

Program Options by izt T Program Options by Prog T

Prograrm: I'I 0390P LI nknown

Data Matrix

R

This 10990F setup will allow the Remit Address to be used as default address.
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~Task 9-T .

(Tech) Merging A/P Extract
File with Additional Data File

e Execute YI12TEN9IMRG.

® Merge of 1099-MISC A/P Extract File and Additional
Data File into one Consolidated File.
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~—Task 10-T (Tech) Apply Cutoff
Amount by TIN w/Filter

e Execute Y12TEN9OFILTER.

e Vendors with 1099-MISC reportable amounts less than the
cut-off amounts will be dropped from consolidated file.
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/. Task ‘II 5IE H—'Fecm

Final 1099-MISC Prelist

e Execute Y12TEN99RPT.
® Respond “Y” to Filter Process Prompt

® Errors? Then re-cycle through previous steps

46



w

o Prelist Errors! Thumbs Up!

Now you are ready to print the 1099°s!
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/Tagk 12-T (Tec
1099-MISC forms

e Execute Y12TEN99PRT.
e Execute Y12TEN99LASER. (Laser Printing Only)

® Printing Forms - Impact Printer, Laser Printing (3™ part),
Laser (PIF output file)

48



/P/-rinting 109%9- orms

Pin-feed Printer

¢ Omit NOPRINT and PIFSIZE parameters from
Y11TEN99PRINT command execution.

e Since default NOPRINT is zero, spoolfile 1s produced for
pin-feed (impact) printing. This is what you want.

¢ Since default PIFSIZE i1s zero, no PIF FILE is produced
for laser printing. This is what you want.

49



~—Printing 1099-

Laser Printing

o Execute Y12TEN99PRT with NOPRINT and PIFSIZE parameters
e Example: YI12TEN99PRT NOPRINT=1, PIFSIZE=100000

e NOPRINT and PIFSIZE parameter create a Printer Interface File
(PIF). This is what you want.

e YI12TEN9I9LASER command uses the PIF file to print 1099 forms.

e Example: YI2TEN99LASER DEV=XXX, FORM=LMX

50



| mm— g
/
Reprint Single 1099-MISC

e Execute Y12TEN99GETDOCNO <DiVendor>. D1 value
1s two digit district number, Vendor value 1s the Vendor
number.

e Execute Y12TEN99LASER INFO="00018,00018",

where 00018 1s the document number for the specified
DIVENDOR value input when running
Y 12TEN99GETDOCNO command.

51



Sample 1099-MISC Form

95495 v [(JCORRECTED
PAVEITS nanis, SNEGL BOmEs, cily, 8108, 217 oate, ord leaphona no, 1 Renls OMI Mo, 13450115
$ B Miscellaneous
2 Hoyalios (_’l('-_}] Hia Income
5 Feom T098-IISC
3 Crlar incooma # Fodosal ircume Lo wallilckl
Copy A
5 B
For
PATER'S ladeil ontilizalion | RECIPIENT'S denzilization S Fighing boat procoeds B Mhesd pai Peafh cane pogmenss | INt@FNAl Revenue
numbes Nkl . nuimber Service Center
5 B File vaith Form 1088,
AECIFENTS. e 7 Boravigliyoe comoensalion | 8 Sulgaiole payneds n o o ’ -
thidonds uF inlarcsl :
For Privacy Aot
and Paperwork
& 5 Feduction Act
Blrael addoss (inclading apl. po.) 9 Poar sk chiect sales al | 10 Ciog irsieance poceads MNetice, sae tha
SA.000 o move of cofsmmet [ ’
PIENEIS IE B Dger el General
(recipien] lor adale e ’- ] & Instructions for
Gily, stata, and ZiF code " 12 Certain
Information
Aozounl e (See instocbions) Ind TN nol. § 13 Cxeees goiden pomchude | 18 Gross proceods paid o Retutns.
. . . £ Gl R A I Qi nesy
I $
15 Soclion A004 dolommls 15k Sociion 4024 ncome 16 Smts oz wilhheld i StaleiifEyes slele no. 18 State ircome
£ S S .
i 5 5 B
rem 1009-MISC 28200580

Pepardracal o e Taasuny -

Inloral Bavewn Soron
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, nterval Between;‘%ls ripoution

and File Submission to IRS




Create 1099 Electronic File
STATAX and IRSTAX

1. Create the state transmittal file first.

Run the Y12TEN9SFILE comumand.

Respond N 1o the prompt that reads:
Create a Combined Federal/sState tranemittal filez

Respond ¥ to the prompt that reads:
Is this file for the State of California?

When the TRSTAX file is created, rename it STATAX by typing the following at
the command prompt: RENAME IRSTAX, STATAX

2. Create the IRS transmuittal file next.

Re-mun the Y12TENSSFILE comumand.

Respond N 1o the prowpt thal reads:
Create a Combined Federal/State transmittal file?

Respond N to the prompt that reads:
Is Lhis [lle [or Lhe Slale of Calilfornia®?

The TRSTAX will be created. This is your IRS transmittal file.
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———  Task 14- i (Ei!%ec

Transfer Transmittal File to PC

® Details to transmit IRSTAX file to IRS, refer to IRS
Publication 1220 at http://www.irs.gov/pub/irs-
pdf/p1220.pdf

e Also refer to Filing Information Returns Electronically
(FIRE) at http://www.irs.gov/pub/irs-pdi/p3609.pdf.
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ask 15-T (Tech) Saving History
Files

e Execute YI2TEN99SAVE.

e Consolidated and Additional Data Files saved in
HISTORY group.
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—— 1099-M

eip

Vendor Lookup TIN Lookup Tab

Qs5/0ASIS [ ][]

7| Vendor Lookup 07 - Q55 DEMOMNSTRATION DISTRICT
File Options Help

>QD DDQDQHPRN =

Wendor Loaku orrmadity Loakup I Employes Lnn:ukupl Besultsl

Status

District: IU? "I I:"E"ZEI Ly j ’7@ Achive (7 Inachve ¢ Both

I Include addiional addresses

‘ Tawx |0 Humber: I'I'I'I'I'HTI'I \

Page: 1of 1

[ Include commodily cos
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~— Vendor Lookup by
Results Tab

B Vendor Leokup 07 - QS5 DEMONSTRATION DISTRICT Qssioask (o (=2
File Osotiors Help

>OE A0AAQ HPRRN = o

| Page: 1of 1

Wendor LDOkJDI TIH Lu:ckupl Cormadizy Lookup I Employee Lockup @ Hesults |

Vendor Name vendor # | Status| Address Contact Info FPhone Number | Fax Number
Aggrzssive Accounting 07 -C00012( A [999 Balanced Avenue Trudy Agaressive {123) 0456739 |[(12%) 45€-0870
i Debitvile, G& 77777 Truly agressive firm

harry@potter .com

2 TESTING EMPLOYEE VENDOR 07 -C00140 A

1241472011 |7:09 AM
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W-MISC Processing Help
Duphcate Tax ID Report (TNO100)

7-055 DEMONSTRATION DISTRICT QS5/0ASIS -@

Y1997 Dist0y sitexl | 1271472000133 P ¢
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me Tax ID Report (TNO100)
QCC Launch Window

o= Duplicale Vendu Tax-ID Reporl (THO103) Vear: 97 Disl: 07 - Q55 DEMONSTRATION DISTRICT Q55/0A5T5 o = ]

H 2o 3 3
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TNO100

07 Q33 DEMCHSTRATION JISTRICT DUFLICATE TAX ID HUMEERI (TIN; FEOM VENDOR EILE J5311  THO100 H.00.01 15/18/11 FASE i
2011 Duplicaics TIH®a
REDGRT DEFINITICH
PERORT ALL DI3TRICTIS: NO
la]
07 33 DEMONSTRATTON JT3TRICT DUBLICATE TAX ID HIMBERS (TTH: FROM VENDOR FTLE J5311  THO100  H 0001 13/14711 BAGE 1
2011 Duplicate TIH's
arsg
DI-VENDORE VEHDOR HWAME VENDOR ADDRE3S FI. 10535 HAME TYPE CAT AUDIT THFD
BEGIN DUFLICATE SROUP FoR TIN 000-00000
07-000101  Boopr Bessy 123 Woscbook Doad ¥ Eoops Besty EM Zeze
Enytown, TR 94LZ3 0%/22/Z008
1€:52
07-00001%  Bugs Bunny Bundles Iac 124 Cckol Highway u Zeze
Toontown, CA 12345 01/20/2010
1:87
EECIN DUPLICATE CROUD FOR TIN 1111111131
07-000012  Aggressive Accounting 99% Balanced Avenue ¥ AGSERE3JIVE, TROUDY 1088 Daol
Cakitwille, A 77777 13/14 2011
07-na
07-000140 TEATING EMFLOYEE VENDOR ¥ Pummtead, Dagwood D01
12/12/2011
07:25
BEGIN DUFLICATE SROUF FOR TIN 123436705
07-000133  ACHE INT 112 BOOGIE BODSIE AVEWUE T DROT
Cazscon Town, O 32070 02/16/2011
1338
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/.Special Nofte %o%r !!

1099-MISC processing

e For first time filers, create your FIRE account early (IRS
Filing Information Returns Electronically System).
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